hire

Terms of Hire

South Craven School Facilities

The facilities at South Craven School are primarily used for teaching and must be
respected as such. Anyone hiring the facilities will be subject to the following

terms and conditions:
1. Letting Procedure

e Facilities will be provisionally booked following the initial enquiry.
e A booking form will be sent to the hirer for completion.
e The letting is not confirmed until CommuniHire has received both the

completed form and the relevant payment.
2. Cancellation & Changes

e CommuniHire reserves the right to amend or cancel bookings if the facilities
are required by the School (e.g. during exam periods or essential
maintenance). A minimum of 2 weeks’ notice will be given where possible.

e Outdoor hires may be cancelled in adverse weather if use would damage
the facilities. If cancellation occurs, CommuniHire will offer an alternative
date or refund payments if no suitable alternative can be agreed.

¢ CommuniHire reserves the right to cancel any letting without notice if the
event is likely to bring the School into disrepute.

e Hirers must provide at least 24 hours’ notice of cancellation. Failure to do so

will result in full payment being required.
3. Access

e Facilities may only be used during the following hours:
o Monday - Friday: 5:30pm - 10:00pm
o Weekends: 10:00am - 5:00pm
¢ A member of CommuniHire site staff will always be present.

e Hirers will not be issued with keys or access cards.



4. Equipment & Facilities

¢ All facilities and equipment belonging to South Craven School must be

treated with care and respect.

¢ Any damage (including accidental damage) will be charged to the hirer for

repair or replacement.

e The site has a strict no dogs policy across all areas, including outdoor
pitches.

5. Smoking & Alcohol

e South Craven School operates a strict no smoking and no alcohol policy.
e This includes the use of e-cigarettes and vaping devices.

e Failure to comply may result in immediate termination of bookings.

6. Food

e Food must not be consumed in or on the facilities without prior consent.

e Catering/food provision for special events must be pre-agreed with

CommuniHire.
7. Sports Facilities

e Correct footwear must be worn:
o Indoor halls / 3G pitch / outdoor multi-use courts: Only trainers or
multi-grip sports shoes permitted.
o Not permitted: Studs, blades, or spikes.
e Anyone not wearing correct footwear will be asked to change.

¢ CommuniHire reserves the right to terminate bookings where footwear

rules are not followed.

8. Conduct

e All users must behave in a polite and respectful manner while on school

premises.

9. Cleaning

e Hirers must clear rubbish into the bins provided and leave facilities in a

satisfactory condition.

e Toilets, changing rooms, and showers must be left clean.



e Additional charges may apply if facilities are not left in good condition.
10. Hire Charges

¢ Contact CommuniHire directly for a list of facilities and pricing.
11. Payment & Deposit

e Block bookings: Invoices issued on the last day of each month. Payment
due within 7 days.

e One-off/ad-hoc bookings: Payment required in advance of facility use.

e Arrears: If a hirer falls one month into arrears, hire will be suspended until

payments are brought up to date.
12. Insurance

e Hirers must provide evidence of their own public liability insurance (where
applicable) before use of facilities.
e Coaches and instructors must have:
o Relevant qualifications
o A valid, in-date DBS
o Safeguarding certificate
o Appropriate insurance
e This must be documented on the ‘Coaches Document Declaration’ before
the first hire.
e South Craven School will maintain its own public liability and employers’

liability insurance.
13. Safeguarding

e CommuniHire and the School are committed to safeguarding children,
young people, and vulnerable adults.

e All facility users must read and sign the safeguarding policy before access is
granted.

e Designated Safeguarding Officer: Stephen Hanson - 07415 976053

14. Emergencies & First Aid

e Fire doors must remain unobstructed; exit signs must remain visible and lit.
e Hirers will be briefed on emergency procedures and exit routes by

CommuniHire staff.



¢ CommuniHire staff are trained in First Aid.
e A fully stocked First Aid kit is kept on-site, however any clubs / teams are

expected to carry their own.



