
 

Exam Regulations: Key Guidance for Parents and Candidates  

Why These Rules Matter  

• Schools must follow JCQ (Joint Council for Qualifications) regulations when running 

exams.  

• JCQ sets common standards for awarding bodies like AQA, OCR, Pearson, WJEC, etc.  

• Breaking these rules can lead to malpractice and affect results.  

Access Arrangements  

• Purpose: To help candidates with special needs, disabilities, or temporary injuries 

without changing exam standards.  

• Requests must meet JCQ criteria and reflect the candidate’s normal way of working in 

school.  

• Private assessments alone cannot be used; the SENCo and Centre  A ssessor must 

collect relevant information from teachers and undertake relevant testing . 

• Evidence needed: Teacher observations, mock exam scripts, and approved 

assessments.  

• Examples: Extra time (25%) – requires strong evidence and SENCo approval.  

• Word processor – allowed only if normally used in school; spellcheck must be off.  

• EHCP or CAMHS reports do not guarantee arrangements but can support applications.  

• We start the process of identifying need in Key Stage 3, so that access arrangements 

are in place as students begin Key Stage 4 courses leading to qualifications.  

Exam Timetables & Clashes  

• Dates are fixed by JCQ; they cannot be changed for holidays, weddings, or personal 

events.  

• Occasionally there are exam ‘c lashes ’, where a candidate may do courses where two 

exams are timetabled in the same session.  If exams total less than 3 hours  all exams are 

taken in one session with a supervised break.  

• If the candidate will have more than 3 exams in one day: special arrangements may 

apply.  

• Contingency Day: Summer 2026: 24 June (for national disruption only, not personal 

reasons).  

Absence  

• Missed exams cannot be rescheduled.  



• Special consideration may apply for illness or serious events ( this is assessed on a case -

by -case  basis ).   Applying for special consideration does not guarantee it being 

awarded.  

Exam Room & Breaks  

• S maller and s eparate rooms only for serious medical or behavioural needs, not anxiety 

alone.  

• Toilet breaks  will be given but  are discouraged for most candidates.  

• Supervised rest breaks for medical needs are given, which may include supervised rest 

breaks for toilet visits, where the arrangement has been approved . 

Late Arrival  

• Get yourself to school as soon as you can  

• Contact exams officer  or member of the exams team  immediately.  

You will be allowed to do the exam and have the full time for the exam, provided 

invigilators are available  

• Very late for an exam means  over 1 hour after start (or after finish  for short exams).  The 

exam board may decide that scripts may not be marked for very late candidates.  

Malpractice  

• Malpractice includes cheating, plagiarism, using unauthorized devices, disruptive 

behaviour, falsifying results.  

• Centres must report all suspected cases to awarding bodies.  

• There are strict national penalties for malpractice  

Special Consideration  

• Post -exam adjustment for illness or crisis during the exam.  

• Max adjustment = 5% of marks.  

• Not allowed for trivial issues (e.g., noise, holidays, poor teaching).  

• Allowed for serious events (e.g., bereavement, accident, major disturbance).  

Results & Post -Results  

• Results go to candidates first; parents need the candidate’s consent to collect them.  

• Post -results services: Clerical re -check (marks added correctly).  

• Review of marking (accuracy of original marking).  

• Candidate consent for clerical checks, reviews of marking and access to scripts is 

required  

• In a review of marking marks can go down as well as up.  


